


Indian Institute of Information Technology, Lucknow
Chak Ganjaria (C.G.) City,

^ 
Lucknow - 226002, (U.P) - lndia

r+rrftq q{il ffiFr61 €Rrrt - erGFkF'
qo{qtqq cS.frlRfA,

s{Ffs. RRQooQ - gfl{ qe{r, t{Tkl

Web:https://www.iiitl.ac.in email:contact@iiitl.ac.in
trsr F{tta frTq ia+aq wfr vrmm

Despatch No. - 1133 F.No. IIITL/Oo/2023
* Date: L4.O8.2O24

Subject: Assignment of duties-reg.

The following duty is being assigned to the concerned person as per below mentioned details with
immediate effect:

2. This issues with the approval of the competent authority.

Deputy Registrarl Tq !;6TsFdq

Copy to (Through mair) z lsfrRfr (f+t *' aruva $:
1. The Director - As per orders please.

2. Faculty Members.
3. All Officers and Staff Members.

Name of the Faculty Details of Duties Remarks

Dr. Rahul Kumar
Verma, Assistant

Professor
Warden (Boys Hostel) With immediate effect

Dr. Sushil Kumar
Tiwari, Assistant

Professor
Warden (Boys Hostel)

w.e.f. previous Office Order No.

iltTL/OO /2023 dt. 18.08.2023 &
18.12.2023 (copy attached)



tTrcftq q{nr ffi iTaild Fr@rF
INDIAN INSTITUTE OF INFORMATION TECHNOLOGY

LUCKNOW

F.No. tf |TL/OO t2022_23

fraiopate: 18.1 2.2029

Eqq - fifuqt +.r :ndrq
Subject: Assignment of duties_reg,

fq fifdqt fir 3rrcia ffid
duties are assigned to the concerned
effect and until further orders :

c-qtriltf s) Erwrrguru fuqr
persons as per below mentioned

ildr tl The following
details with imm-ediate

fiferfi iFT a1-q7 Name of ,fr"
Faculty/

fif,"'q fuWuyoetails of Duties

Dr. Sushil Kumar Ti\^rari Warden, Boys Ho

Dr. Shubhra Jain

Facultyln-Charg.@

Memberof Disciplm

Dr. Sirsendu Shekhar Barman Nodal Officer gZna

2,gtgarqffiI*IFffi*.qqqrdfl-trfuwild[ttrni,issueswiththeaproval
of competent authority t\ ^

ffr-llg
5tI 3;AWfuOn eputy negistrar

sfr ff*fi t)copy To fThrough mail):
1,. Fteffilfhe Director _ frdqrtrgR/As per orders please.2. TitiEa Rlar6T6oncerned Faculty member
3. 3rfusdrdT fs€.fi $Rl/ Dean trpR)





Indian Institute of Information TechnologY, Lucknow
Chak Ganiaria (C.G.) City.

.,*ftq#+'Hffi#'ffifffi
qodqftqrt€ dlRfE,

d{I;rs'RQQool - gfl{qt{r, HTkT

Web: https://www.iiitl.ac.in email: tontact@iiitl.ac.in

F.No. IIITL/OO12023
Date: 29.11.2024

OFFI C E ORDERTiF qTtrq sTTtqI

Subject: Assignment of duties-reg.

The following duties are being assigned to the concerned person as per below mentioned

details:

Name of the Facultv Details of Duties

Dr. Bindu Singh Faculty In-Charge (Incubation Centre)

2. This is with imrnediate eff-ect and until further orders.

Depufy Registrar/ 3tt $.f,gFff

Copy to (Through mair) : tqftfrrfr (f,+m &'wtqq frt t

1. The l)irector - As per orders please.

2. The Faculg' Members.

3. All Officers and Staff Members.



Indian Institute of Information Technolo5y-, Lucknorv
Chak Ganlaria (C.G.) City',

Lucknorv - 226002. (tJ.P) - India
rtrrftqqfirffiFr+t €Rrra - ercl=rs'

"o-{qftqrt€.S.t 
Rr&,

dEFIG6- QR(OOQ - ffiR qe T, HTKI
email: contact@iiitl.ac.in

5

F.No. IIITL/OO12023
Date: 28.04.2025

$Tqftrq orGRyoFFr c E oRpER

Subject: Assignment of duties-reg.

Consequent upon grant of leave to Dr. Ankita Srivastava, the work being looked afler her is

assigned to Dr. Madhurima Datta as under :

a) Faculty In-Charge (Library)

b) Faculty In-Charge (Convocation & Alumni)

2. This is with immediate eflect and until further orders.

qfrftfr d+m &"mtryq *) 
' 
/ Cop--v to (Through mail) :

1. The Director - As per orders please.

2. The Facult_-v Members.

3. All Olficers and Stalf N'lernbers.



ilrrfrq q{frr ffi:iFena FIGI?EF

F.No. IIITL/oo /2024

ftaiq': 24.0r.2024

t,

frTq - +-Hf s'r 3Trda

Subiect: Assignment of duties-reg'

FH 6fut qr :ndra €aifud ffii ui 6qaqrror Gtqr uFTI tl rne following

duties are assigned to the concerned person as per below mentioned details:

z. g$ sarq qremfr 6r trffg;ft *.qqqra qrt fisq-al?TI ttfftir issues with the aPProval

of competent authoritY.

5q TilSfufl D eputY Registrar

qF ($f f, t)7copy To [Through mail):

1. GldEr+'rGrr*mlThe Director-As per orders please'

2. ffid RtAlfilConcerned Faculty member

3, nfus-orar t$r$ qI 3nql/ Dean IIPRJ

4. qqffftT/everyone

LUCKNOW

i5q
S.No.

Ftqn-fi' Efil ;TrrilN ame of
the Faculty/

6t"-q fu*ufnetails of
Duties

Effective from/t
seTrft

01. d.dire+ g+ar

Dr. Saurabh Shukla

EsTrJ|rLqer (6u 
^T.{ 

faml
HoD (Computer Science)

24.0L.2024



- 

h

Indian Institute of Information Teehnolos'-, Lucknon'
Chak Ganjaria (C-G-) Citl'-

Lucknou- - 226002' Gr'P) - India

$rrfiq q+{r frdlffi €Rrrr - ff€rrs

d{FtS R?eooR - Sf,{ qaRf , HT{cT

email: contact@iiitl.ac'in

F.No. IIITL/OO12023
Date: 19-04.2024

OFFI C E ORD ERT#'TqTdq'}TTIqI

Subject: Assignment of duties-reg'

The follorving drties are bei'g assigned to the corcetred persons as per below mentioned

details:

2. This is rn,ith inrrlecliate eI-fect and r-rntil lurthcr ordets'

De uty Registrar/ gq gtTSRfd

cop-v to (Through mail) : / qFdfrft d+f, & slTurq fr) 
'

1. The Director - As per ortlers please'

2. The Dean Acaclemic/ Facultl' Nlembers'

3. All Officet's and Staff Nlembers'

Details of DutiesName of the Faculq'

il*-,,lttl,-,{l*r-o.(lncubationCentre)Dr. Vartru Shanna

F.*lty' In-Charge ( LibrarY)
Dr. Ankita Shrivastarza



Indian Institutc of Inlbrmation Technology, Lucknorv
Uhak Ganjaria (C.G.) City.

f.iickn p) - Indiaurf,Tq{fir -tr€Ftrr
TmriqRql rS. S1fufl,

O{fil$-Q?QooR - Uil{ qhT, HTkt
email: contact@iiitl.ac.in

t

F.No. irrruo 0/2023
Date: 06.06.2024

Despatch No. - 1111

OFFICE ORDERrorqlcq sntqT

Subject: Assignment of duties-reg.

'i-he follor'r'ing duties are being assigned to the concerned person as per belorv mentioned details:

2. This is with immediate effect and until further orders.

Copr-' to (Through mait) : l9frftrfr d+m *'qrtrq $ ,

l. The Director - As per orders please.
2. The l)ean Academics/ Faculty Members.
3. All Officers and Staff Members.
1. Concerned File

Designation Details of Duties

Nodal ofrlcer for National Academic Depository (NAD)Faculty In-charge Examination



Indian Institute of Information 'fechnoloFJ-, Lucknolv
Clhah Ganiaria (C.G.) Cit-v"

Lucknor.r, - ?26042. (U.P) - India
r+rrfuq-firfu)ffi€Rrrt-crcHu'

q-nriqRrnSfr SlRrE,
d{Ffs. R?f.ooR - sflq-q-qr , HT{d

Despatch No. - 1110

OFFICE ORDERffigGntqr

Subject: Assignment of duties-reg.

The following duties are being assigned to the concemed persons as per below mentioned details:

Nam e/Designation Details of Duties Effective from

Faculty In-charge Research

(Dr. Padma Tripathi)

Nodal Officer for Public services ofTered b,v

the institute in the areas of Education.
Research, Training, Consultanc-v

04.06.2024

Dr. Shubhra Jarn NEP CoordinatorAtrodal Offi cer 05.02.2024

II
I

I

Deputy Registrar/ UQ $.trgfuE

Cop--v to (Through mait) : lqftftrfu 6+m *-qrum *) ,

l. Thc Director - As per orders please.

2. f,hc Dcan Acadermics/ Facult_r' Nlembers.
3. All OfTicers and Staff Members.
4. Concerned File



Indian Institute of Information Technology, Lucknow
Chak Ganjaria (C.G.) City,

^ 
Lucknow - 226002, (U.P) - lndia

r+rrftq q{il ffiFr61 €Rrrt - erGFkF'
qo{qtqq cS.frlRfA,

s{Ffs. RRQooQ - gfl{ qe{r, t{Tkl

Web:https://www.iiitl.ac.in email:contact@iiitl.ac.in
trsr F{tta frTq ia+aq wfr vrmm

Despatch No. - 1133 F.No. IIITL/Oo/2023
* Date: L4.O8.2O24

Subject: Assignment of duties-reg.

The following duty is being assigned to the concerned person as per below mentioned details with
immediate effect:

2. This issues with the approval of the competent authority.

Deputy Registrarl Tq !;6TsFdq

Copy to (Through mair) z lsfrRfr (f+t *' aruva $:
1. The Director - As per orders please.

2. Faculty Members.
3. All Officers and Staff Members.

Name of the Faculty Details of Duties Remarks

Dr. Rahul Kumar
Verma, Assistant

Professor
Warden (Boys Hostel) With immediate effect

Dr. Sushil Kumar
Tiwari, Assistant

Professor
Warden (Boys Hostel)

w.e.f. previous Office Order No.

iltTL/OO /2023 dt. 18.08.2023 &
18.12.2023 (copy attached)



tTrcftq q{nr ffi iTaild Fr@rF
INDIAN INSTITUTE OF INFORMATION TECHNOLOGY

LUCKNOW

F.No. tf |TL/OO t2022_23

fraiopate: 18.1 2.2029

Eqq - fifuqt +.r :ndrq
Subject: Assignment of duties_reg,

fq fifdqt fir 3rrcia ffid
duties are assigned to the concerned
effect and until further orders :

c-qtriltf s) Erwrrguru fuqr
persons as per below mentioned

ildr tl The following
details with imm-ediate

fiferfi iFT a1-q7 Name of ,fr"
Faculty/

fif,"'q fuWuyoetails of Duties

Dr. Sushil Kumar Ti\^rari Warden, Boys Ho

Dr. Shubhra Jain

Facultyln-Charg.@

Memberof Disciplm

Dr. Sirsendu Shekhar Barman Nodal Officer gZna

2,gtgarqffiI*IFffi*.qqqrdfl-trfuwild[ttrni,issueswiththeaproval
of competent authority t\ ^

ffr-llg
5tI 3;AWfuOn eputy negistrar

sfr ff*fi t)copy To fThrough mail):
1,. Fteffilfhe Director _ frdqrtrgR/As per orders please.2. TitiEa Rlar6T6oncerned Faculty member
3. 3rfusdrdT fs€.fi $Rl/ Dean trpR)





         
        भारतीय सूचना ,ौ.ोिगकी सं4ान – लखनऊ 
												INDIAN	INSTITUTE	OF	INFORMATION	TECHNOLOGY-	

LUCKNOW	
																																																																																						

																																																																											F.No.	IIITL/OO/2023																																																																																																																																									
Date:	18.10.2023	

		Des.	No.-	999	

																																										Office	Order	

Consequent	upon	reporting	for	duty,	the	following	faculty	member	has	been	taken	on	strength	othe	
IIIT	Lucknow	as	per	below	mentioned	details:	-	

	
S.No. Name Designation Pay Level & Pay 

(in Rs.) 
Joining Date Date of 

next 
Increment 

Reporting 
Officer 

01. Dr. Shubhra Jain Assistant 
Professor 

Level 11-(Cell No -
02) & Rs71,000/- 

04.10.2023 
(FN) 

01.07.202
4 

HoD (IT) 

2.	 The	 above	 pay	 fixation	 shall	 be	 subject	 to	 the	 audit	 comments	 and	 recovery	 of	 excess	
payment,	if	any,	shall	be	made	as	per	the	extant	rules.	

                                                                                                                                                                                                                   
                                                            

                                                          
                                                                                                    Deputy Registrar  

 
	

Copy	To	(Through	email):	-	
1. The	Director	–as	per	orders	please.	
2. The	Dean	Academics/Faculty	Members.	
3. All	officers	&	staff	members	
4. Shri	Vijay	Kumar	Singh-	for	issuance	of	email	id	and	profile	updating	on	website	
5. Shri	Deepak	Shukla-	for	issuance	of	ID	Card	
6. Ms.	Deepika-	for	Service	Book	preparation	
7. Sh.	Nitin-	for	Salary	Matters		
8. Shri	Arunesh	Singh-	for	Issuance	of	PC/Laptops	to	the	newly	joined	faculty	members.	

 
 



	
	

भारतीय सचूना ,ौदयो0गक3 सं5थान लखनऊ	
INDIAN	INSTITUTE	OF	INFORMATION	TECHNOLOGY	

LUCKNOW	
	

फाइल नं- आई.आई.आई.ट-.एल /पी.एफ./2022-23 
!दनांक/Date: 09.11.2023 

	

काया/लय आदेश/Office	Order		

    4वषय -  कत/9य: का आवंटन 	

Subject:	Assignment	of	duties-reg.	
	 	 	 	 	

	 	 "न$न कत'(य* का आवंटन संबं2धत (यि5तय* को 7ववरणानसुार ;कया जाता है/ The	following	
duties	are	assigned	to	the	concerned	persons	as	per	below	mentioned	details :	
	

<म	
S.No.	

>श?क का नाम/ Name	
of	the	Faculty/ 	

		कत/9य 4ववरण/Details	of	Duties	

01.	  डॉ.	राहुल कुमार वमा'	 (एससी/एसटG/ओबीसी) के Kलए नोडल अ2धकारG/ 
	Nodal	Officer	for	(SC/ST/OBC)	 

	

2.	 	 इसे सNम Oा2धकारG कP Qवीकृ"त के पTचात ज़ारG ;कया जाता है।This	issues	with	the	approval	of	
competent	authority.	

	 	 	
उप कुलसFचव/Deputy	Registrar	

	

HIत (ईमेल से)Copy	To	(Through	mail):	

1. "नदेशक/The	Director	–	आदेशानसुार/As	per	orders	please.	

2. संबं2धत KशNक/Concerned	Faculty	member	

3. अ2ध^ठाता (आई.पी.आर)/	Dean	(IPR)	

	
 
 

 

 

	
	



lndian Institute of Information Technology, Lucknow
Chak Ganjaria (C.G.) City,

Luck_now - 226002, (U.p) - Indiat+rfrqq++rftilffisRir+:itr
qo{qRgl,t€ SlRd,

o{Ffs- ??(oo? _ fiR qt{t, HT{TI
Web : https ://www.iiifl.a c.in

GF+E #qr-rozz
rF'r.;To. sTr$n$ffiffio23

fraia: - os/r2t2023

consequent upon reporting for duties w.e.f. 13.10.2023, the competent authority has acceptedthe joining report in respect of the following person: -

Copy to: -

1. The Director- As per order please
2. The concerned persons
3. The Dean Academics and Faculty Members
4.All officers & staff members
6. Shri Deepak Shukla for issuance of ID card
7' Shri vrjay Kumar Singh-for issuance of email id and profile update on website8. Shri Arunesh Singh- for information

lve the development of Horticulture activities in the
rs as per the dynamic requirement of the Institute.
ving the procurement of prants , fertirizers & nurserv
im.

3'-rsFfd, rTr. q. et. i. rsrsl
Depufy registrar
IIIT-Lucknow

S.No. Name Designation Consolidated
Rem uneration
per Month

Joining
Date

Assigned days
of duties in a
month

01. Sh. Anil Kumar Malaviva Consultant
(Horticulture)

3s000/- 13.10.2023
(FN)

15 days in a
month or three
days in week















 

भारतीय सूचना ŮौȨोिगकी सं̾थान-लखनऊ         
INDIAN INSTITUTE OF INFORMATION TECHNOLOGY- 

LUCKNOW 

                                   फाइल नं- आई.आई.आई.टȣ.एल/ऑऑ/2022-23 

                                                          Ǒदनांक: 25.05.2023 
 

काया[लय आदेश/Office Order  

  ͪवषय -  कत[åयɉ का आवटंन  

 Subject: Assignment of duties-reg. 

     

Ǔनàन कत[åयɉ का आवंटन संबंͬ धत टȣम को ͪववरणानुसार ͩकया जाता है/  

The following teams are assigned the duties as per below mentioned details: 

 Admission Managament Module:/ Ĥवेश Ĥबधंन मॉɬयूल 

 HoD CS- M.Tech Admissions 

 HoD IT - B.Tech Admissions  

 HoD MBA- MBA Admissions 

 AR-AFA 

  Academic Bank of Credits (ABC) ID Integration:/अकादͧमक बɇक ऑफ Đेͫडट  

(एबीसी) आईडी एकȧकरण 

 Faculty-In-Charge Exam  

 Mr. Shivam Dubey (Exam -Cell) 

 AR-AFA     

 

2.  इसे स¢म Ĥाͬधकारȣ कȧ èवीकृǓत के पæचात ज़ारȣ ͩकया जाता है। 

     This issues with the approval of competent authority. 

    

 

 

                                                                                                   उप कुलसͬचव/Deputy Registrar 

ĤǓत (ईमेल से)Copy To (Through mail): 

1. Ǔनदेशक/The Director – आदेशानुसार/As per orders please. 

2. संबंͬ धत ͧश¢क/Concerned Faculty member 

3. अͬधçठाता (आई.पी.आर)/ Dean (IPR) 











 

INDIAN INSTITUTE OF INFORMATION TECHNOLOGY 
LUCKNOW 

 
Date: 18.09.2023 

Office Order 
 
 

Subject : Notification of Internal Complaints Committee-reg. 
 

The Internal Complaints Committee of the Institute is notified as under: - 
 
 

Name E-mail Id  

Dr. Deepshikha Agarwal, 
Asst.                    Professor 

deepshikha@iiitl.ac.in Presiding 
Officer 

Dr. Niharika Anand, Asst. 
Professor 

niharika@iiitl.ac.in Member 

Dr. Soumendu 
Chakraborty, Asst. 
Professor 

soumendu@iiitl.ac.in Member 

Dr. Bindu Singh, Asst. 
Professor 

bindu@iiitl.ac.in Member 

Dr. Neelu, Asst. Professor neelu@iiitl.ac.in Member 

Smt. Neelam Bhakuni neelam.bhakuni@rediffmail.com External 
Member 

 

Assistant Registrar 

IIIT Lucknow 

 

Copy To (Through mail): 

1. The Director – As per orders please. 
2. The Dean Academic/ Faculty Members. 
3. All Officers and Staff Members. 



Ll t
Indian Institute of Information Technology, Lucknow

Chak Ganjaria (C.G.) City,
Lucknow - 226002, (U.P) - lndia

oTrf#q lgdr ffiFrd dueTrd Ersf,g
To.i-qftfl tS.S.) M,

Er€n\F 226002 - ER rtsl, qrqfr

email: contact@iiitl.ac.inWeb: https ://www.iiitl.ac. in

Sub:- Allocation

The undersigned is

staff members as under: -

Office Order
No. : lllTl/Office Orders/2021

Dt: -16.08.2021
and Responsibilities-reg.

to apprise the allocation of duties in respect of the

of Roles

directed

S.No. Roles and Responsibilities Support Staff Reporting
Officer/In-charge

Remarks

I All matters related to the following:

l- Service Matter, Outsourcing, RTI (such
as Service Book Preparation, Personal
File Preparation, Leave Management,
LTC, Outsourcing Staff, providing
Information/Reply, Salary, NPS etc.)

2- Diary/Dispatch of the
Letters/correspondence, Postage of the
letters

3- Work as allocated by reporting

. Officer/ln-charge

l-Mr. Satyam l'andon AR-AES I -The description of
responsibilities is indicative
only and the work related to
section/department to be
executed in full.

2-The work Allocated by
reporting officers may be
additional to the work
descri bed.

2 All matters related to the following:
Store & Purchase. such as:

l. Preparation of all Tenders like
Housekeeping, Security, Mess, Vehicle,
Accommodation, Canteen etc.
Handling Government e-marketplace
(GeM).

2. Work of processing of indent forms.
Preparation of the Bid Technical
Comparative Chart.

3. Vendor Co-ordination to complete the
cycle of procurement. Preparation of
Budgetary notes, BOQs, Minutes for
evaluation of technical and financial
bids.

4. Records keeping of file related to
procurements. Convening the meetings
of IPC" Store maintenance, Entry of
stock in the respective stock book.

Mr. Divyanshu
Verma

I. AR-AES l-The description of
responsibilities is indicative
only and the work related to
section/department to be
executed in full.

2-The work Allocated by
reporting officers may be
additional to the work
described.



I
a/a

5. Work as allocated
Of ficer/ln-charge.

by reporting

J All matters related to the fbllowing;

l- Office ol Dean (lPR), FacultY

Recruitment. Staff Recruitment
2- Work as allocated bY rePorting

Officer/ln-charge

l- Mr.
J'andon

Satyam

2- Staff and Duties to
be allocated by
Dean (lPR) as per

requirement

Dean (lPR) l- Recruitment Cell
2- New Section to

constituted.
3- The description

responsibilities
indicative only and

work related
section/dePartment to
executed in full.

be

of
is

the
to
be

4- The work Allocated bY

reporting officers may be

additional to the work
described.

ir+ All matters related to the fbllowing:
l- Admission of UG, PC, M.Tech, Ph'D,

PG Diploma and MBA (such as detailed

information on website, document

verification, deposition of fee, I card

etc. )
2- Maintenance of Admitted student's

datai statistics. Maintenance of current

student datai statistics, Circulation of
Admission List to concerned, Student

Verification. credential online/offline,
CCMT. CSAB

3- Issuance of different certificate
Bonaflde cerliflcate. Course cornpletion
certiflcate to students, Veritlcation
certificate, student queries related to

admissions. lnfbrmation as and when

required related to admissions.
4- Work as allocated bY rePorting

Officer/ln-charge.

l-

2-

Mr. Shivam Dubey

Mr. Arunesh Singh

I - Facu lty
Charge
Admissions

ln-

,,t(-.-

l-
')

Admission Cell
New Section to be

constituted
Appointment of FacultY

ln- Charge Admissions
All admission related

responsibilities to be

withdrawn from AR-AFA
The description of
responsibilities is

indicative only and the

work related to

section/deparlment to be

executed in full.
The work Allocated by

reporling officers may be

additional to the work
described.

J.

4-

5-

6-



4\b

5 All matters related to the followins:

l- Examination (such as Examination
conduction, Time Table, Arrangement
for Examination. Marks Award Sheet
etc. )

2- Identify students for back paper,
Preparation of results of regular & back
paper, checking, verification,
Information of Result declaration to
individual students,

3- Preparation of Grade Cards, checking,
issuance, Calculation & Compilation of
CGPI, Degree/ Convocation)

4- Work as allocated by reporting
Officer/[n -charge

l-Mr. Shivam Dubey

2-Mrs. Swabhi Singh

3- Miss. Monica Jain

1- Dean
(Academics)

2-Faculty In-charge
Examination

3-AR-AFA

I - The description ol
responsibilities is

indicative only and the
work related to
section/departrnent to be
executed in full.

2- The work Allocated by
reporting officers may be
additional to the work
described.

6 All matters related to the following:

1- Scholarship
2- Work as allocated by reporting

Officer/ln-charge

l- Mr. Arun Singh
Yadav

Faculty In-
Charge
Scholarship

l-New Section to be
constituted

2-Appointment of Faculty ln-
Charge Scholarship

3-AIl scholarship related
responsibilities to be
withdrawn from AR-AFA

4-The description of'
responsibilities is indicative
only and the work related to
section/department to be

executed in full.
5-The work Allocated by

reporting officers rray be
addrtional to the work
described.

All matters related to the following:
Adm inistration, such as:

l. Collection and Compilation of draft
agenda for GB and BWC meeting.
Support in preparation of Agenda and
Minutes for GB and BWC meetings.' 
Support in preparation of ATR against
GB and BWC meetings.

2. RTI appeals rnana_qement and
response. Record maintenance, Misc.
supports in the matter pertaining to
PMA, Drafting

3. Work as allocated by reporting
Officer/ln-c harse.

l- Mr. Divyanshu
Verma

AR-AES l-The description of
responsibilities is indicative
only and the work related to
section/department to be

executed in full.
2-The work Allocated by

reporting officers may be
additional to the work
descri bed.

8 All matters related to the following:
l- Office of Dean (Academics)
2- Academics (such as Academic

Calendar, Academic Information/data
to be provided to different agencies as

& when required, to collect draft
agenda. compilation and putting up,

3- Academic Senate (such as circulate the
agenda among the members, prepare the
draft minutes of the meetings. circulate
the minutes of the meetings. prepare the
A'f R fbr the meerings)

4- Work as allocated by reporting
Off rcer/ln-charge

Mrs. Swabhi Singh [)ean
(Academics)
Att.AI A

.r(-,-

l- The description of
responsibilities is indicative
only and the work related to
section/department to be
executed in full.

2- The work Allocated by
reporting officers may be
additional to the work
described.

l-

z-



aa

s -l -ef l ,*tfeIretateA to the lbllowing:
I

I o..orn,, and Finance. such as:

I f - Preparation ofsanction order ofall bills

I of vendors, lnstitute Electricity, etc''

I ,uyment of Honorarium contractual

I .*PloYees, Cuest Facultl etc )

\ Z Prepaiation of sanction order of all bills

I of ernployee Medical bills' advance'

I cfrildren education allowance' LTC'

I imPrest, etc..

I :- Semester Fee, Mess Fee, Budget

I atlocation. Finance Commiftee'

I o- Work as allocated bY rePorting
I ncc^o. t.-rhor.c

l- Mr. Nitin Tiwari

2- Mr. Shardul

Faculty ln-charge
(Accounts and

Finance)

AR- AFA

. Appointment of Faculq ln-

Charge Accounts and

Finance
- The descriPtion of

responsibilities is indicatir e

onLl and the work related to 
1

section/depafiment to b. 
i

executed in full. 
I

- The work Allocated bY 
I

reporling officers maY be 
I

additional to the work 
I

described. 
I

I

I

I_-; 
]

l0 All matters related

Registrar

the office of DePutY

fficeofHoD(11')

t- tvtr. Arun Singh

Yadav

Deputy Registrar -Thc descrtPtton ol

esponsibilities is indicative 
I

rnly and the work related to 
I

;ection/department to b. 
I

:xecuted in full. 
I

l-The work Allocated b) 
I

'eporting officers may b. 
I

rdditional to the work I

lescribed. 

-, 

]

Mr. VrjaY K

Singh

tloD (lT')
ll

t2

responsibilities is indicative 
I

only and the work related to :

seciion/department to b. 
I

executed in tull. 
I

2-The work Allocated b) 
I

reporting olficers ma1 be

additional to the work

_ de_scrihed _ _

t -f'ne descriPtion of
responsibilities is indicatir e

only and the work related to

section/dePartment to be

executed in full'
2-The work Allocated bY

reporting officers maY be

additional to the work
described.

fficeofHoD(cS)

t-erf ,rra^ *t."0 t" ,t* office of HoD (M&H)

, 
Yjo.t'r. 

sinsn 
lt- 

rroD (( 5)

l- Mr. DeePak

Shukla

HoD (M&H) t-f f,e descriPtion of
responsibilities is indicative

only and the work related to

section/dePartment to be

executed in full'
Z-The work Allocated bY

reporting officers maY be

additional to the work
described.

l3

l- Mr. ViiaY K

Singh
2- Ms. SwabhiSingh

Director's office

... (

l- I-he descrtPtton oI

responsibilities is indicativc

only and the work related to

section/dePafiment to be

executed in full.
2-The work Allocated bY

renortins officers maY be

f + l-ntt ,atters related to the Director Otlice and

I Residence



t\
Mr. Arunesh Singh Director's

Residence
additional fo tlre worL
described.

l5 AIi mattersrelatedtoffi
charge (PG & Research)

I- Mr. Arunesh
Singh

l-Faculty In-charge
(PG & Research)

l-The descripiion of
responsibilities is indicative
only and the work related to
section/department to be
executed in full.
2-The work Allocated by
reporting officers may be
additional to the work
described.ffi
responsibilities is indicarive
only and the work related to
section/department to be
executed in full.
l-The work Allocated U, 

]

reporting officers rnay b. i

additional ro lhe work I

described. I

16 Ail malers retated to the office of Facultv In_
charge (Library)

Ms. Monika Jain l-Faculty ln-charge
(Library)

17 Allmattersrelatedtoffi
Establishment, such as:

l. Support in the complete recruitment
process of teaching and non_teachins
employees viz. i-nterview pro..rr]
document verification, preparation of
call letters, offers letters, appointment
Ietters, office orders, etc.

2. Preparation of office orders of
Visiting/Guest faculties. preparation of ]

different NOCs, Experience Letter & I

other request letters, pay fixations I

3. Work as allocared by reporting 
IOfficer/ln-charge 
I

Mr. Divyanshu
Verma

AR-AES 1- The desciiption of
responsibilities is
indicative only, and the
work related to
section/department to be
executed in full.

2-The work Allocated by
repor"ting officers may be
additional to the work
described.

t8 rne oltlce of l-aculty In_
charge (E-Cell)

AII matters related to:
l- The office of Faculty In_charge

Network (such as network, telephone,
Computer System/ Laptop Issue and
Record Maintenance, Related Software
Licenses, Online activities (classes.
interviews etc. )

2- Work as allocated by reporting
Officer/ln-charge

Mr. Deepak
Shukla

l-Faculty In-charge
(E-Cell)

l-The description of
responsibilities is indicative
only and the work related to
section/department to be
executed in full.
2-The work Allocated hv
reporting officers may b;
additional to the work
described.q

I - Mr. Arunesh
Singh

l-Faculty In-charge
Network

^(-

l-The description ol
responsibilities is indicative
only and the work related to
section/departrnent to be
executed in full.
2-The work Allocated bv
reporting officers ntay b;
additional to the work
described. I







Indian Institute of Information Technology, Lucknow
Chak Ganjaria (C.G.) City,

Lucknow - 226002, (U.P) - lndia
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Web: https://www.iiitl.ac.in email : contact@iiitl.ac.in

F. No: lllTL/2021 I0'15

Date: 06.0'1.2021

Des. No- 761

Office Order

Consequent upon reporting for duty w,e.f 22/12/2020, the following staff
member has been taken on strength of the lndian lnstitute of lnformation Technology
Lucknow as per the details mentioned below:-

S.No Narne Designation Pay Level & Pay

Mr. Slrardul Sharrna .lunior Assistant Level 03

Pay Scale-(2 1 700,63100)

2' The above pay fixation shall be subjected to the audit comments and recovery of excess
payment, if any, shall be made as per the extant rules.

-,&
(Dr. Vishal Krishna Singh)

Deputy Registrar (Off.)

Copy To (Through email):-

1. The Director- as per orders please
2. The Dean (tPR)

3. All officers & staff members
4. Shri Vijay Kumar Singh, for issuance of email id and profile updation on the website
5, Shri Deepak Shukla- for issuance of lD Card
5. Shri Satyam Tandon- for Service Book preparation
7. Sh. Nitin- for Salary Matters
8. Shri Arunesh Singh- for issuance of pc/laptops

9, The concerned person.



 

 
INDIAN INSTITUTE OF INFORMATION TECHNOLOGY 

LUCKNOW 
 

     Date: 07.01.2022 

 Office Order  

 

Subject : Notification of IT Infrastructure and Services Committee -reg. 

     

  The IT Infrastructure and Services Committee of the Institute is notified as under: 
- 

 

Dr. Niharika Anand  -              Chairperson 

HoD(IT)                            -    Member 

HoD(CS)   -  Member 

 
Sh. Arunesh Singh, JT and Sh. Deepak Shukla, JT shall provide the assistance to the 
committee. 

 

2.  The committee shall assess the requirement of product and services pertaining 
to Information Technology viz. Computers, Peripherals, Softwares, Licenses, 
Networking, Leased Line, Web space, online platform for classes etc. and place the same 
before the competent authority for approval. 

 

          
Assistant Registrar 

IIIT Lucknow 

Copy To (Through mail): 

1. The Director – As per orders please. 
2. The Dean Academic/ Faculty Members. 
3. All Officers and Staff Members. 

 









 
 

 

Indian Institute of Information Technology, Lucknow 
Chak Ganjaria (C.G.) City,  

 Lucknow – 226002, (U.P) – India 
भारतीय सूचना ŮौȨोिगकी सं̾थान – लखनऊ 

चकगंजįरया (सी. जी.) िसटी ,  
लखनऊ २२६००२ - उȅर Ůदेश , भारत                                                              

Web: https://www.iiitl.ac.in          email: contact@iiitl.ac.in 
 

F. No.: IIITL/OO/2021 
Date: 02.12.2021 

OFFICE ORDER 
  

Subject:     Constitution of Institute purchase committees (IPC) for Procurement 
of various items such as Furniture & Fixtures (Hostel, Mess, Office, Classroom 
& Lab), Teaching Aids, Computer, Printers, Photocopiers, Water Cooler, 
Purifier, Softwares, ERP and various Services through Outsourcing, etc. 
  
The following committees have been constituted for addressing the various 
procurement needs of IIIT Lucknow: 
  

A. For Purchases amounting to Rs. 50 Lacs and above 
 

1 Dean (IPR)       Chairperson 
2 HoD (CS)           Member 
3 HoD (IT)  Member 
4 HoD(Mathematics) Member 
5 HoD (M&H) Member 
6 AR(AFA) Member(Finance) 
7 AR(AES)  Member (Secretary) 

 
  

B. For Purchases between Rs. 25000/- to Rs. 50 Lacs 
 

1 HoD (M&H)       Chairperson 
2 HoD (CS)           Member 
3 HoD (IT)  Member 
4 HoD(Mathematics) Member 
5 AR(AFA) Member(Finance) 
6 AR(AES)  Member (Secretary) 

 
  
The quorum of the committees shall be 4 including the mandatory presence of 
Chairperson, a Member, Member (Finance), Member Secretary. The presence of 
Indenter is required. The committee shall invite Budgetary Quotations from reputed 
OEM/ Authorized Vendors and take the budgetary approval from the competent 
authority. The committee shall finalize the specifications, Terms & Conditions of the 
tender for the indented items to be procured and recommend standardization of 



 
 

items wherever felt necessary.  Further the IPC shall evaluate (technical and 
financial) the various bids received after following the due purchase procedure as 
per GFR-2017, and submit its recommendations for the approval of the competent 
authority. After the approval of the competent Authority, a purchase order shall be 
issued. The committee shall be functional till further orders. 

 
 

                       Sd/- 
Assistant Registrar (S&P) 

IIIT Lucknow 
Copy to (Through email): 
 
 

1. All committee members 
2. Concerned File 
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INDIAN INSTITUTE OF INFORMATION TECHNOLOGY 
LUCKNOW 

 

        F.No:-IIITL/OO/2022            

Date: 17.03.2022 

Office Order  

 

Subject: Assignment of duties-reg. 

     

 The following duties are assigned to the concerned persons as per below mentioned details: 

 

S.No. Name of the Faculty 

01. Dr. Indira Mishra  

02. Dr. Niraj Kumar Vishvakarma  

03. Dr. Abhinesh Kaushik  

04. Dr. Soumendu Chakraborty   

05. Dr. Varun Sharma  

06. Dr. Vinod Kumar 

07. Dr. Neelu & Dr. Muskaan Singh  

08. Dr. Muskaan Singh 

09. Dr. Bindu singh 

10. Dr. Niharika Anand  

11. Dr. Vishal Krishna Singh  

12. Dr. Dhananjoy Dey 

Details of Duties 

 • HoD (Maths)

 • HoD (Management )

• Faculty In-Charge Student Activity 

• Faculty In-Charge Exam (w.e.f.21.03.2022)

• Faculty In-Charge Accounts 

 (support for annual account and Audit)

• Faculty In-Charge HR 
• Warden (Boys)

• Faculty In-Charge Foreign Collaboration & 
 International Students  

• Faculty In-Charge P G Programme (CS)

• Faculty In-Charge CDSAI 

 (Center for Data Science & AI)

• Faculty In-Charge Library 

• Faculty In-Charge Incubation 

• Faculty In-Charge Network 

• Faculty In-Charge Research 

• Faculty In-Charge Placement 

• Deputy Registrar (Officiating)

• Dean (Academic)

• Dean (IPR)
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13. Dr. Rahul Kumar Verma  • Faculty In-Charge Scholarship  

14. Dr. Deepshikha Agarwal  • HoD (IT) 

15. Dr. Mainak Adhikari  • HoD (CS) 

16. Dr. Mary Samuel  • Warden (Girls) 

17. Dr. Brijesh Kumar Chaurasia  • Faculty In-Charge Convocation & Alumini  

 

2.  This is with immediate effect and until further orders. 

    

 

 

Deputy Registrar 

IIIT Lucknow 

Copy to (Through mail): 

 

1. The Director – As per orders please. 

2. The Dean Academic/ Faculty Members. 

3. All Officers and Staff Members. 

 





Indian Institute of Information Technology, Lucknow
Chak Ganjaria (C.G.) City,

Lucknow - 226002, (U.P) - lndia

eTrr#q lgdr ffiFrqff rieeTril ERfficF
Toriqfur f$.m.) frre.

EtEFftF' 22oooz - ER rtvr, rrna
Web: https://www.iiitl.ac.in email: contact@iiifl.ac.in

F. No: UITL/OO/2021
Date:Z4.09.202I

Office Order

Consequent upon reporting for duty, the following faculty member has been taken on
strength of the IIIT Lucknow as per below mentioned details: -

Date of Next Increm ent- 01.07 .2022

2. The above pay fixation shall be subject to the audit comments and recovery of excess
payment, if any, shall be made as per the extant rules,

3. The other terms and conditions of the services are subject to the terms of Offer of
appointment letter and shall be governed by the Act and Statutes of the Institute and other orders
as framed in force time to time. I

{,(q>
(Dr. Vishal Krishna Singh)

Deputy Registrar (Off.)
Copy to (Through email): -

L. The Director- as per orders please
2. The concerned persons- They are requested to submit the Medical Certificate

to the Admin Office.
3. The Dean Academics/Faculty Members
4. All officers & staff members
5. shri Vijay Kumar singh- for issuance of email id and profile updation on

website
6. Shri Deepak Shukla- for issuance of ID Card
7 . shri satyam Tandon- for preparation of the service Book/Agreement of

Service
B. Sh. Nitin- for Salary Matters
9. Faculty Incharge/Shri Arunesh Singh- for Issuance of PC/Laptops to the newly

ioined faculty members.

Sr,
No.

Name Designation Pay Level &
Pav fin Rs.)

Date of
Ioinine

Department Reporting
Official

01. Dr. Niraj
Kumar
Visvakarma

Assistant
Professor

Qrade []

Level72,
Cell-01 & Rs.

rQ1lo_01, _

13.09.2021.
(FN)

Management
& Humanities

HoD
(M&H)

____- l
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 3 / 11.



 4 / 11.
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Indian Institute of Information Technology, Lucknow
Chak Ganjaria (C.G.) City,

Lucknow - 226002, (U.P) - lndia

urEfrq qrat ffiFrsi iEerrd Ers-fir-' q6liqftqr f$.m.) M,
FnrtIF 220@2 - vm fi, rrnn

Web: httpsJ/www.iiitl.ac.in email: contact@iiitl.ac.in

F. No.: IIITL/00/2020
Dr:21.09.2020

Des. No: I2-L

OFFICE ORDER

Sub:- Formation of various Department of the Institutes-reg,

The undersigned is directed to apprise the formation ofvarious department ofthe
Institute as under: -

Dr. Mary Samuel shall also be in charge of Timetable.

Copy to (Through email): -

1. The Director- as per orders please
2. The Dean Academics/ F'acu lty Members
3. All officers & staff members

2.

3. Thisissuesafterobtainingtheapprovalofthecompeten,ur,nor,*r. 

\ rr,_-_...,(f
(Dr. Vishal Krishna Singh)

Deputy Registrar (Off.)

Name of the Department Faculty Members

Department of Information Technology
Dr. Brijesh Chau rasia, Head
Dr. Niharika Anand, Asst. Professor
Respective Guest FaculW

Department of Computer Science
Dr. Soumendu Chakraborty, Head
Dr. Vishal Krishna Singh, Asst. Professor
Respective Guest Faculty

Department of Management & Humanities
Dr. Vinod Kumar, Head
Dr. Bindu, Asst. Professor
Dr. Neelu, Asst. Professor
Respective Guest FaculW

Department of Mathematics
Dr. Dhananjoy Dey, Head
Dr. Indira Mishra, Asst. Professor
Dr. Mary Samuel, Asst. Professor








